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	CANDIDATE NAME
	

	DATE
	

	SEARCH FIRM 
	

	RECRUITER EMAIL AND PHONE
	

	IS SEARCH FIRM A MEMBER OF NALSC?
	☐YES     ☐NO



NALSC® is the national organization for the legal search profession and is committed to upholding the highest ethical standards in the field of attorney search. Although not all search firms are members of NALSC (even if they are utilizing this form), NALSC member search firms must abide by the NALSC Code of Ethics® and are subject to its enforcement process, which serves to protect both legal employers and candidates.  The complete directory of search firms abiding by and subject to the NALSC Code of Ethics® can be found at https://www.nalsc.org/full-member-directory/.   
The information on the U-LPQ™ is for general informational and educational purposes only. NALSC does not warrant, endorse, or assume liability for how this information is used or presented. NALSC makes no representation or warranty, express or implied, regarding the accuracy or completeness of the information and examples included herein. The U-LPQ merely attempts to set out samples of questions/items that may be found on a typical law firm LPQ.  The U-LPQ does not purport to request any information relating to attorney compensation in violation of laws and regulations of various jurisdictions. 
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1. PERSONAL & PRACTICE INFORMATION
	FULL NAME
	

	ADDRESS
	

	MOBILE PHONE
	

	PERSONAL EMAIL
	

	PREFERRED METHOD OF CONTACT
	

	PRIMARY PRACTICE AREA
	

	SUMMARY OF PRACTICE 
	






	DO YOU HAVE A CURRENT RESUME CONTAINING ALL YOUR LEGAL JOBS?
	☐Yes 

☐No


	OFFICE OF INTEREST (CITY)
	



2. EDUCATION
	
	NAME OF INSTITUTION
	YEAR OF GRADUATION/DEGREE

	LAW SCHOOL
	
	

	UNDERGRADUATE
	
	

	ADDITIONAL
	
	

	ADDITIONAL
	
	



3. CLERKSHIPS (IF APPLICABLE) 
	COURT/JUDGE
	POSITION 
	DATES

	
	
	

	
	
	


4. BAR ADMISSIONS
	STATE/JURISDICTION
	LICENSE NUMBER (CAN BE COMPLETED LATER)
	YEAR OF ADMISSION

	
	
	

	
	
	

	ARE YOU A MEMBER IN GOOD STANDING OF ALL FEDERAL AND STATE BARS TO WHICH YOU ARE ADMITTED?

	☐YES     ☐NO
IF NO, PLEASE EXPLAIN: 




5. LEGAL EMPLOYMENT HISTORY
PLEASE LIST ALL EMPLOYMENT SINCE GRADUATING LAW SCHOOL, EVEN IF FOR A SHORT PERIOD OF TIME. (COPY AND PASTE TABLES FOR ADDITIONAL EMPLOYERS.)
	CURRENT EMPLOYER
	

	LOCATION
	

	TITLE/POSITION 
(IF PARTNER, SPECIFY NON-EQUITY OR EQUITY AND THE DATES OF EACH)
	

	DATES 
(MONTH/YEAR) TO (MONTH/YEAR OR CURRENT)
	

	REASON FOR CONSIDERING A MOVE
IS YOUR DEPARTURE ENTIRELY VOLUNTARY?
	



	PRIOR EMPLOYER
	

	LOCATION
	

	TITLE/POSITION 
(IF PARTNER, SPECIFY NON-EQUITY OR EQUITY AND THE DATES OF EACH)
	

	DATES 
(MONTH/YEAR) TO (MONTH/YEAR OR CURRENT)
	

	REASON FOR MOVE
	

	WAS YOUR DEPARTURE ENTIRELY VOLUNTARY?
	



	PRIOR EMPLOYER
	

	LOCATION
	

	TITLE/POSITION 
(IF PARTNER, SPECIFY NON-EQUITY OR EQUITY AND THE DATES OF EACH)
	

	DATES 
(MONTH/YEAR) TO (MONTH/YEAR OR CURRENT)
	

	REASON FOR MOVE
	

	WAS YOUR DEPARTURE ENTIRELY VOLUNTARY?
	



6. PROFESSIONAL ORGANIZATIONS 
(ASSOCIATIONS BASED ON RACE, RELIGION, ETHNICITY, GENDER OR SEXUAL ORIENTATION ARE OPTIONAL.)
	PROFESSIONAL OR INDUSTRY ORGANIZATIONS
	LEADERSHIP POSITION?  IF SO, PLEASE EXPLAIN.
	DATES OF LEADERSHIP POSITION(S)

	
	
	

	
	
	


7.             FINANCIAL INFORMATION /COMPENSATION
NOTE:  ALL DISCLOSURES MUST COMPLY WITH ALL APPLICABLE BAR, CONFIDENTIALITY, AND ETHICAL OBLIGATIONS. PLEASE DO NOT SHARE INFORMATION, LEDGERS, OR SCHEDULES DIRECTLY FROM A FIRM ACCOUNTING SYSTEM OR OTHER PROPRIETARY DATA).  
DUE TO SALARY BAN LAWS, WE HAVE NOT INCLUDED QUESTIONS THAT MAY VIOLATE ANY OR ALL LAWS OR REGULATIONS RELATING TO SAME.
[bookmark: _Hlk127022608]DO YOU RECEIVE A W2 OR A K1 AT YOUR CURRENT FIRM? ☐W2	☐K1	☐ OTHER
DID YOU RECEIVE A W-2 OR K-1 IN THE LAST TAX YEAR?   ☐YES	☐NO
ARE YOU SUBJECT TO A NOTICE PERIOD OR RESTRICTION(S) ON ABILITY TO PROVIDE SERVICES (I.E., NON-SOLICITATION OR NON-COMPETE PROVISION) AT YOUR CURRENT FIRM?	☐YES	☐NO
	[bookmark: _Hlk127812505]IF YES, IDENTIFY THE TYPE OF PROVISION(S) AND THE LENGTH OF EACH APPLICABLE PROVISION:

	



IS YOUR FIRM ON A CALENDAR OR FISCAL YEAR?
☐CALENDAR YEAR 	☐FISCAL YEAR (IF FISCAL, PLEASE PROVIDE MONTHS/DATES): 
A. BILLING RATES
	YEAR
	RANGE OF YOUR BILLING RATE 
	EFFECTIVE RATE

	CURRENT YEAR 
	$
	

	LAST YEAR
	$
	

	TWO YEARS AGO
	$
	


*EFFECTIVE IS DEFINED AS THE AVERAGE RATE BILLED TO CLIENTS, AFTER ANY DISCOUNTS.  
	DO YOU HAVE ANY ALTERNATIVE FEE ARRANGEMENTS WITH ANY OF YOUR CLIENTS AND, IF SO, PLEASE EXPLAIN.  

	


	WHAT ARE THE RANGES OF BILLING RATES FOR MEMBERS OF YOUR TEAM OR OTHER ATTORNEYS OR BILLING STAFF WHO REGULARLY SUPPORT YOUR PRACTICE (PLEASE LIST TITLE, APPROX. YEAR LEVEL, AND BILLING RATE RANGES, AND WHETHER RANGES ARE STANDARD OR EFFECTIVE)

	GENERIC DESCRIPTION OF TEAM MEMBER (TITLE, YEAR LEVEL) 
	BILLING RATE RANGE
	ARE THESE BILLING RATES STANDARD (RACK RATE) OR EFFECTIVE (BILLED RATE AFTER DISCOUNTS)?

	FILL IN
	$
	

	FILL IN
	$
	

	FILL IN
	$
	

	FILL IN
	$
	

	FILL IN
	$
	

	ADD ROWS AS NEEDED
	
	

	ADDITIONAL COMMENTS OR CONTEXT REGARDING BILLING RATES?  

	



B. OVERALL BILLINGS, COLLECTIONS, ETC. 
	
	YTD (____ TO ____) (MONTHS)
	LAST YEAR
	TWO YEARS AGO

	BILLABLE HOURS (YOUR OWN HOURS)
	
	
	

	REALIZATION RATE* (%) – WHAT PERCENTAGE OF YOUR BILLED TIME IS COLLECTED
	
	
	

	ROUGHLY WHAT PERCENTAGE OF YOUR OWN BILLABLE HOURS COME FROM WORK YOU ORIGINATED**? 
	
	
	

	NON-BILLABLE HOURS (INCLUDING FIRM INVESTMENT, COMMUNITY SERVICE, MARKETING, AND PRO BONO MATTERS)
	
	
	

	TOTAL COLLECTIONS ($) FROM WORK YOU ORIGINATED** (INCLUDING COLLECTIONS FROM YOURSELF AND OTHERS WORKING FOR THESE CLIENTS)*
	
	
	

	WHAT PERCENTAGE OF YOUR TOTAL COLLECTIONS FROM WORK YOU ORIGINATED COME FROM WORK WITHIN YOUR PRACTICE AREA?
	 
	
	



	PLEASE PROVIDE ANY ADDITIONAL INFORMATION OR CONTEXT THAT WOULD BE HELPFUL FOR US IN UNDERSTANDING THE EXTENT OF YOUR CONTRIBUTIONS (FINANCIAL OR OTHERWISE) THAT MAY NOT BE CAPTURED BY THE ABOVE QUESTIONS.  

	




	*PLEASE EXPLAIN HOW YOUR FIRM DEFINES REALIZATION RATE    

	




	**PLEASE EXPLAIN HOW YOUR FIRM DEFINES ORIGINATION CREDIT.    

	




	DOES YOUR FIRM DOUBLE OR TRIPLE COUNT FOR PURPOSES OF ORIGINATION (E.G., CAN MULTIPLE PARTNERS EACH CLAIM 100% CREDIT FOR THE SAME WORK)?  

	☐YES     ☐NO
IF YES, PLEASE EXPLAIN: 




C. BUSINESS PROJECTIONS
TOTAL ESTIMATED PROJECTED REVENUE* IN YOUR NEW FIRM FOR THE REMAINDER OF THIS YEAR AND THE NEXT TWO YEARS’ ORIGINATIONS (NOTE: THERE IS A CLIENT-BY-CLIENT BREAKDOWN ON THE ACCOMPANYING EXCEL SPREADSHEET (SEE “PORTABLE CLIENTS” TAB, WHICH YOU CAN ALSO USE TO COMPUTE THE BELOW TOTALS) 
	
	MINIMUM 
	REALISTIC 
	OPTIMISTIC 

	REMAINDER OF CURRENT YEAR (MONTHS ___ TO ___)
	
	
	

	1ST TWELVE-MONTH PERIOD AT NEW FIRM
	
	
	

	2ND TWELVE-MONTH PERIOD AT NEW FIRM
	
	
	

	*DEFINED AS TOTAL AMOUNT OF COLLECTIONS YOU WOULD GENERATE FROM WORK YOU ORIGINATE, WITH THE UNDERSTANDING THIS WILL BE DISCUSSED IN MORE DETAIL BEYOND THIS DOCUMENT.  IF PROJECTED REVENUE DEPENDS ON CERTAIN FACTORS (E.G., CERTAIN EXPERTISE AT THE NEW FIRM, ABSENCE OF CONFLICTS, ETC.), OR OTHER INFORMATION IS NECESSARY TO UNDERSTAND THE ABOVE PROJECTIONS, PLEASE PROVIDE MORE CONTEXT BELOW:

	




8.	PRACTICE SUPPORT, MARKETING, ETC.
	DESCRIBE THE TYPE OF SUPPORT YOU WILL NEED TO EFFECTIVELY TRANSITION AND MAINTAIN YOUR PRACTICE.  PLEASE DESCRIBE THE TITLE AND LEVEL (E.G., JUNIOR PARTNER, COUNSEL, SENIOR ASSOCIATE, MID-LEVEL ASSOCIATE, JUNIOR ASSOCIATE).  PLEASE ALSO DESCRIBE ANY ADDITIONAL NON-LAWYER STAFF.

	



													
	HOW MUCH MARKETING BUDGET WOULD YOU NEED, ON AN ANNUAL BASIS, TO SUSTAIN AND BUILD YOUR PRACTICE IF YOU WERE TO JOIN A NEW FIRM?  IS THERE NECESSARY TRAVEL FOR BUSINESS DEVELOPMENT, PARTICIPATION IN PROFESSIONAL ACTIVITIES, AND/OR DOMESTIC OR INTERNATIONAL CONFERENCES THAT REQUIRE BUDGETING?  
PLEASE PROVIDE ANY DETAILS THAT WOULD BE USEFUL IN THIS REGARD. 

	




	[bookmark: _Hlk127624767]IF YOU INTEND TO BRING ANY INTELLECTUAL PROPERTY MATTERS, PLEASE DESCRIBE THE TYPES OF MATTERS IN DETAIL INCLUDING WHETHER NEW FIRM WILL HAVE TO DOCKET AND CALENDAR DUE DATES AS NECESSARY.

	[bookmark: _Hlk127624976]



			
	WILL YOU REQUIRE ANY ADDITIONAL SPECIALIZED RESEARCH MATERIALS/ONLINE RESOURCES ESSENTIAL TO YOUR PRACTICE AREA?  

	



									
	DO YOUR CLIENTS’ APPLICABLE OUTSIDE COUNSEL GUIDELINES CONTAIN ANY UNUSUAL RESTRICTIONS OR ARRANGEMENTS THAT ARE BROADER THAN OUR COMMON LAW REQUIREMENTS, CONFLICTS RULES, BILLING REQUIREMENTS, ETC.?         

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




D. DUE DILIGENCE
	HAVE YOU BEEN INVOLVED IN ANY SIGNIFICANT FEE DISPUTES, MEDIATION, LITIGATION OR ARBITRATION WITH ANY CLIENTS IN THE PAST SEVEN YEARS         

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




a. NON-CLIENT POTENTIAL CONFLICTS         
	LIST ALL ORGANIZATIONS, ENTITIES OR INDIVIDUALS (INCLUDING, BUT NOT LIMITED TO, ANY PRIVATE, PUBLIC, OR GOVERNMENTAL ORGANIZATIONS OR ENTITIES) WHERE YOU SERVE, OR HAVE SERVED AS AN OFFICER, DIRECTOR, PARTNER, TRUSTEE, EXECUTOR, COMMISSION MEMBER, TASK FORCE MEMBER, DEPARTMENT MEMBER, CONSERVATOR, GUARDIAN OR ANY OTHER MEMBER- EITHER IN A FIDUCIARY CAPACITY, ATTORNEY CAPACITY OR A NON-ATTORNEY CAPACITY- IN THE LAST FIVE YEARS

	ORGANIZATION, ENTITY OR INDIVIDUAL
	POSITION/TITLE/RELATIONSHIP
	TYPE OF BUSINESS

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	DO YOU HAVE ANY INVESTMENT AUTHORITY FOR ANY ORGANIZATIONS, ENTITIES, OR INDIVIDUALS?         

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




	HAVE YOU ENGAGED, IN THE PAST SEVEN YEARS, IN ANY BUSINESS TRANSACTIONS WITH A CLIENT WHERE YOU HAVE HAD A FINANCIAL INTEREST?         

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




	DO YOU HAVE ANY OWNERSHIP INTEREST IN ANY CLIENT (EITHER NOW OR AT ANY POINT OVER THE PAST SEVEN YEARS)?         

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




	DO YOU PROVIDE NON-LEGAL OR BUSINESS PROFESSIONAL SERVICES TO ANY CLIENTS (EITHER NOW OR AT ANY POINT OVER THE PAST SEVEN YEARS)?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 


	ARE YOU RELATED, IN ANY WAY, TO A JUDGE, JUDGE’S SPOUSE OR COURT PERSONNEL?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




	ARE ANY OF YOUR FAMILY MEMBERS ASSOCIATED WITH, OR RELATED TO, ANY OF YOUR CLIENTS?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 



	
	DO YOU HAVE ANY NON-CLIENTS THAT MAY PRESENT A CONFLICT TO JOINING A NEW FIRM?

	☐YES     ☐NO
IF YES, PLEASE DESCRIBE: 




	HAVE YOU EVER BEEN A PARTY IN ANY PAST OR PENDING ADMINISTRATIVE PROCEEDING, ARBITRATION, CIVIL OR NON-CRIMINAL COURT ACTION EXCLUSIVE OF ROUTINE AND MINOR NON-SUBSTANCE USE RELATED MOTOR VEHICLE OFFENSES?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 

	HAVE YOU EVER BEEN THE SUBJECT OF A LEGAL MALPRACTICE CLAIM, BREACH OF TRUST CLAIM, EMPLOYMENT DISCRIMINATION CLAIM, EMPLOYEE DISCRIMINATION GRIEVANCE, EMPLOYEE DISCRIMINATION INVESTIGATION (INCLUDING HARASSMENT OR RETALIATION)?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




	HAVE YOU EVER BEEN THE SUBJECT OF AN INVESTIGATION, GRIEVANCE, OR COMPLAINT WITH ANY STATE OR FEDERAL BAR OR OTHERWISE SUBJECTED TO ANY DISCIPLINE BY A STATE OR FEDERAL BAR?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




	HAVE YOU EVER BEEN THE SUBJECT OF COURT-ORDERED SANCTIONS OR SIMILAR COURT-ORDERED ACTION?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




	HAVE YOU EVER BEEN INVESTIGATED BY ANY STATE OR FEDERAL GOVERNMENT OR AGENCY?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




	HAVE YOU FILED COMPLETE AND ACCURATE FEDERAL, STATE, AND LOCAL TAX RETURNS FOR ALL PRIOR YEARS?

	☐YES     ☐NO






	ARE YOU CURRENTLY ENGAGED IN A BANKRUPTCY PROCEEDING?

	☐YES     ☐NO





	ARE YOU BEING REPRESENTED BY A SEARCH FIRM?

	☐YES     ☐NO

IF YES, PLEASE PROVIDE SEARCH FIRM COMPANY, PRINCIPAL CONTACT NAME, EMAIL, AND PHONE NUMBER: 




	IF THERE IS MUTUAL INTEREST IN YOUR CANDIDACY AND AT THE APPROPRIATE TIME, CAN YOU PROVIDE REFERENCES FROM YOUR TOP CLIENTS AS WELL AS REFERENCES FROM YOUR CURRENT FIRM AND ANY PRIOR FIRMS?

	☐YES     ☐NO






	IS THERE ANYTHING NOT COVERED BY THIS FORM THAT COULD REASONABLY BE EXPECTED TO AFFECT A NEW FIRM’S PARTNERS’ VIEWS ON YOUR CANDIDACY FOR ADMISSION TO A NEW FIRM’S PARTNERSHIP? IS THERE ANYTHING NOT COVERED BY THIS FORM THAT COULD POTENTIALLY EMBARRASS A NEW FIRM IF IT WERE MADE PUBLIC OR NEGATIVELY AFFECT YOUR CANDIDACY IN ANY WAY?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE. ALTERNATIVELY, NOTE IF YOU PREFER TO DISCUSS IN PERSON. 






	IS THERE ANYTHING ELSE YOU WOULD LIKE TO SHARE THAT COULD OTHERWISE BE RELEVANT TO THE PROCESS OF CONSIDERING YOU TO BECOME A LAWYER AT A NEW FIRM NOT OTHERWISE DISCLOSED IN THIS FORM?

	☐YES     ☐NO

IF YES, PLEASE DESCRIBE: 




CERTIFICATION
I CERTIFY AND WARRANT THAT ALL OF THE INFORMATION IN THIS DOCUMENT AND THE ATTACHED EXCEL SPREADSHEET REPRESENTS MY CURRENT PRACTICE AND BEST EXPECTATIONS AND IS ACCURATE AND COMPLETE. 

DATE: 		___________________________
SIGNATURE: 	____________________________
YOU MAY DIGITALLY SIGN THIS DOCUMENT BY TYPING “/[YOUR NAME]/” IN THE ABOVE SIGNATURE LINE.  EX.  /SALLY SMITH/
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